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Room Hire Agreement 

Welcome! 
Thank you for choosing Lekdanling. This agreement sets out the terms and conditions for 
hiring the space at Lekdanling. 

Parties 
This agreement is between 

the owner:  
The International Dzogchen Community of Kunselling, henceforward the “Dzogchen 
Community” 

the hirer: 

________________________________  ____________________________  

Name        Organisation (if applicable) 

Description of Lekdanling 
Lekdanling is a Tibetan Cultural Centre owned and run by the Dzogchen Community. The 
centre promotes the teachings and practices of Chögyal Namkhai Norbu and, in partnership 
with the Shang Shung Institute UK, Tibetan culture in general. 

The centre comprises  

• A main space measuring approximately 9.20 m × 8.25 m 
• Two toilets, including one accessible toilet 
• Basic kitchen and tea-making facilities 

The legal capacity for Lekdanling is 60 people.  

mailto:lekdanlinghire@gmail.com
https://www.lekdanling.org/


Page 2 of 4 

Suggested Hire Contributions 
Hire period  Suggested contribution 

Weekday daytime  (9:00 am – 5:00 pm) £150 

Weekday evening  (6:00 pm – 10:00 pm) £100 

Weekday full day  (9:00 am – 10:00 pm) £230 

Weekend daytime  (9:00 am – 5:00 pm) £210 

Weekend evening  (6:00 pm – 10:00 pm) £175 

Weekend full day  (6:00 pm – 10:00 pm) £370 

Hire Details and Rates 
Please complete the following details: 

Date(s): 

Hire period / hours: 

Total amount due (£): 

Payment 
The agreed contribution for the booking will be confirmed at the time of booking. 

Full payment must be made before the rental period begins. 

Cancellation/Refunds 
Payments are non-refundable in the event of cancellation by the hirer, unless otherwise 
agreed in writing by the owner. 

Liability Insurance 
The owner accepts no liability for loss of or damage to personal property brought onto the 
premises by the hirer or participants, except where liability cannot lawfully be excluded. 

The hirer is responsible for the safety and conduct of all participants and for any damage 
caused to the premises, equipment, fixtures or property during the hire period. 

The hirer is requested to provide evidence of appropriate public liability insurance covering 
the event and its participants. 
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If the hirer does not have public liability insurance and is unable to obtain single-event 
insurance, the hirer agrees, to the extent permitted by law, to indemnify and hold harmless 
the owner against claims, losses, costs or damages arising from the hirer’s use of the 
premises. 

Where appropriate, the hirer should also ensure that participants are made aware of any 
relevant risks and obtain appropriate consent or waivers. 

A sample participant release and waiver document can be provided electronically on 
request. It is the hirer’s responsibility to make any necessary amendments, including the 
date and details of the event, and to provide copies to participants where required. 

The hirer must obtain the owner’s prior written consent before using any special equipment 
or bringing additional equipment onto the premises. 

Advertising Material 
The hirer must obtain the owner’s prior consent before producing or distributing any 
advertising or promotional material that uses the name, logo or branding of Lekdanling or 
the Dzogchen Community. 

Care of Lekdanling 
The hirer agrees to leave the premises clean, tidy and in the same condition in which they 
were found. 

Please observe the following: 

• Leave all rooms and facilities clean and tidy after use. 
• Turn off all lights and the ventilation system before leaving. 
• Ensure that all candles are completely extinguished. 
• Close all windows and skylights. 
• Lock the main entrance door when leaving. 
• Return the Chubb key to the security box. 
• Smoking is not permitted anywhere inside the building. 
• The hirer must not exceed the maximum capacity of 60 people. 

Cleaning Service 
If after renting additional cleaning is required, Lekdanling can provide a cleaning service at 
£20 per hour. This service must be requested and booked in advance. 

Breach of Agreement 
The Dzogchen Community reserves the right to cancel the booking or refuse future use of 
the space if the terms and conditions of this agreement are not observed. 
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The owner also reserves the right to end a hire period if the hirer’s use of the premises 
presents a serious risk to people, property or the premises, or if the hirer breaches the 
terms of this agreement. 

Entire Agreement 
This agreement constitutes the entire agreement between the owner and the hirer 
concerning the hire of Lekdanling, unless any additional terms are agreed in writing by both 
parties. 

Tashi Deleg! 
 For the Owner For the Hirer 

Name   

Signature   

Date   

Organisation Lekdanling/Dzogchen 
Community 

 

Address Unit B, 14 Collent Street  

City and Postcode London E9 6SG  

Telephone   

Email lekdanlinghire@gmail.com  

Website www.lekdanling.org  

Payment received   
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